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1. OnpeneneHus u cokpaweHus
B HacTosiliem Kopekce KOpnopaTUBHON 3TWKM WCMONbL3YIOTCH CREayoLmMe COKpalLeHus,

TEPMUHBI U ONpeaeneHus:
YHuBepcuTeT — YupexaeHue obpazosanns «Anmatsl MeHemKkMeHT YHuBepcuTeT»;

AlmaU - YupexaeHue obpasosanusa «Anmatsl MeHemKkMeHT YHuBepcutet»

Kogekc — HacToswmin Kopekc kopnopaTWBHOW 3TUKM YHusepcuteta. Kopekc onpepenser
OCHOBHbIE HOpMbl ¥ MpasBuna WHAUBUAYaANbLHOrO W KOMMEKTUBHOIO MNOBEAEHUs Bcex 6e3
ncknioyeHns PaboTHukoB YHMBepcuteTa:

TA — Tpynoeon foroeop;

PaGoTtogaten — YHuBepcuteT, ¢ KoTopbiM PaBOTHMK COCTOMT B TPYOOBLIX OTHOLUEHUSAX;
PaboTHuk — dusuyeckoe nuuo, cocrosiliee B TPYAOBbIX OTHOWeEHWUAX ¢ pabotopaTtenem u
HENOCPEeACTBEHHO BbiNONHsoLWee paboTy No TpyAOBOMY 4OTOBOPY;

MMNC — npodheccopcko-npenoaasaTensckuit COCTaE;

AYI - aagMUHWUCTPaTUBHO-yNpaBneHYeckniA nepcoHan — Bce PaBoTHUKM YHuBepcuteta 3a
ncknoveHnem Mric;

ATHUKa — COBOKYNHOCTb HOPM NOBEAEHUS;

KopnopaTtueHas 3Tuka — COBOKYMHOCTb 3TUHECKWUX NPUHLMMOB U HOpM genosoro obuweHus,
KOTOPbIMU PYKOBOACTBYIOTCS B CBOEW AEATENBHOCTM BCe paboTHUKKU YHUBEPCUTETA;
KopnopaTuBHas KynbTypa — 3TO COBOKYMHOCTb HOPM, MPAaBUM, LEHHOCTE, 3TUYECKUX
CTanfapToB, BOMNOLLEHHbIX B Pa3NUyHbIX CTOPOHAX AEATENBLHOCTV YHUBEPCUTETA, U KOTOpPbIE
AenawT ee YHUKaNbLHOM;

KoHdnukT uHTepecoB — cuTyauus, B KoTopoii nu4Has 3anHTepecoBaHHOCTb PaboTHuka BnusieT
Wnu  MOXET nOoBNWATL Ha OecnpucTpacTHoe UCMOMHEHWE [OMKHOCTHLIX O6SA3aHHOCTEI:
OmByncmeH — HasHaueHHoe CoseToM [MoneunTeneii YHUBEpCUTETA NULIO (BO3MOXHO U3 YnCna
paboTHuKOB), criocobCeTayiOLEE BHEAPEHWIO M COBMIoAeHUI0 B YHUBEpcuTeTe NPUHLUMNOB
KoprnopaTUBHOW 3TUKMN.

AoKymMeHT Ha ByMaxHOM HOCUTENE HaXOAUTCH B HeyNpaBnseMbIx ycrosusix. Mepes npUMeHeHnem ceepbte
aKTyanbHOCTb pefakuuu B cucteme [JokyMeHTonor.
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PykosoacTeo YHuBepcuteta — npesugenr, PEKTOP, NPOPEKTOPbI, yNpaBnsowmue GUPEKTopsbI
YHuBepcureTa.

2. Uenb u o6nacTtb npumeHeHus
2.1. Kogekc kopnopaTWBHOW 3TUKK (nanee — Kopekc) siensieTcs akTom YupexaeHus o6pasosaHus

«Anmatsl MeHe>KMeHT YHuBepcuteT» (nanee — YHuBepcuteT) n onpeaensieT OCHOBHbIE HOPMbI
W Npasuna UHAMBMAYaNbHOro 1 KONNEKTUBHOTO NOBEAEHUS BCEX B3 UCKMIOYEeHMS PaboTHuKoB,
BKMOYas npoeccopcko-npenoaasaTenbCKuil COCTan (nanee —MMc).

2.2. Hactoswwmin Koaekc BBoguTcs ¢ LeNblo YKpenneHus u passnTua KopnopaTUBHON KyNbTypbl
YHvBepcuTeTa, NOBbILWEHUS YPOBHS MOTMBaUUM PaBoTHUKOB Ans CO3HaTeNnbHOW NoaAep KKu
CTparteruu, umuaxa, aBTopuTeTa, NyHlunx Tpaguuuin NpUcyLLMX YHUBEpCUTETY, HanpasieHHbIX
Ha MOBbLILUEHNE MpecTimka YHUBEpCUTETa B HALMOHANBHOM U MUPOBOM obpasosarenbHOM
NpoCcTpaHcTBe.

2.3. Hacroawmin Kogekc paspaboTtaH B cOOTBETCTBUM C 3akoHogatenbcTBom Pecnybnuku
KasaxcraH, aktamu 1 Yctasom YHusepcutera.

2.4. Hacroswwin Kopgekc npeacTaenser cobol cBOA NPWUHUMMOB, HOPM W npaeun
BHYTPMKOPNOPATUBHOTO NOBEAEHMSA, COLMAIbHOW OTBETCTBEHHOCTM 1 APYrX BONPOCOR AENOBOM
STUKK, NPUHATBLIX ANa PaboTHukoB YHuBepcutera.

2.5. Monoxexua Koaekca [OMKHbI BbiTh NOHSATHBI U SCHEI Ana Bcex ero PabBoTHuKoB, ogHako
Kogekc He wmoxeT npegoctaBute wucuepnbiBalowero PEerynMpoBaHusi BCEX BOMPOCOB,
KacatoLmnxcs 3TMkv KoOpnopaTUBHOrO NOBEAEHUS!, KOTOPLIE MOTYT BO3HUKHYTL B YHusepcutete. B
cnyyae, ecnu kakou-nubo Bonpoc He yperynuposaH Kogekcom, a Tawke NPU BO3HWKHOBEHWUMU
CNOpPHbIX CuTyauuit, koraa y PaboTHuka NosBNSOTCS BOMPOCH! UMW COMHEHUS B OTHOLLEHWUU
KOPPEKTHOCTW ero AenCTBUIA, AENCTBUIA ero Konner unu NPaBUITIBHOIO NOHUMAHWUSA NOMOXEeHWN
HacToswero Kogekca, emy cneyet obpaTuTbes K HenocpencTBEHHOMY pyKoBoAUTENO, Nubo B
Komuccuio no kopnopaTusHoi aTuke.

2.6. Liensmn Konekca ABNsOTCA co3nanne yCTOMYMBON KOpNopaTUBHOW KyNbTypbl U CUCTEMBI
KOPMNOpaTUBHbIX LUEHHOCTEW, MOATBEPXAEHME HEW3IMEHHOW T[OTOBHOCTU YHuBepcurteta
cnefosaTb BbICOKMM CTaHAapTam AEnOBOro NnoBefeHus!, B TOM Yyucne:

— MNOBbIWEHWE 1 3aLuTa AenoBon penyTauun YHusepcuteTa;

— PernaMmeHTauus n ynopsifoveHme KopnopaTuBHbIX CTaHAAPTOB noseaeHns PaBoTHMKos B
CNOXHBIX N HEOAHO3HAYHBIX CUTYyaUUAX C TOHKU 3peHUs CoBMAeHUA NPUHLIMNOB 3TUKM,
4EeCTHOCTU N [OBPOCOBECTHOCTH;

— MNOBbILIEHNE YPOBHSA KOPNOpaTUBHOW KyNbTypbl YHUBEpCUTETA.

2.7. OcHoBHbIMK 3aga4amu Kogekca sasnstoTes:

— COAEeWCTBME AOCTMKEHWUIO CTpaTErnyecknx uenei YHuBepcuteTa;

— OpueHTauusi PabOTHMKOB Ha eAuHble KOpnopaTUBHbIE UEHHOCTM W MOBbILEHUE
KOPNopaTUBHOWN KynbTypbl YHUBEPCUTETA;

— MOHUMaHWE W NPUMEHEeHWEe BHYTPUKOPMOPAaTWUBHLIX 3TUYECKUX HOPM PaboTHUKamMu B
€XeHEeBHOWN AeATeNbHOCTY;

— NpefoTepalleHne KOH(PUKTOB MHTEPEcoB, a Takke UX ahPEeKTUBHOE paspelLeHue B
cny4yae BO3HUKHOBEHUS;

AOKyMEHT Ha GyMaxHOM HOCMTene HaXOAUTCA B HeYNpaBnsaeMbix ycnosusix. Mepea npuMeHeHnem cBEpbTE
aKTyanbHoCTb peaakuuu B cucteme [JJoKyMeHTonor.
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— ObicTpas aganTauusi HOBbIX PaboTHUKOB K paboyemy npoueccy M ycrnosusm Tpyga B
YHuBepcurerte.

2.8. MNpuHuman, nepuoguyecku COBEPLUEHCTBYA WU HEYKOCHUTENbLHO cobnogas nonoXeHus
Komekca, YHuBepcuteT nopaTteepxaaeT csoe HamepeHue cnocobcTBoBaTbL pasBUTUIO U
COBEPLUEHCTBOBAHWIO  [@M0BOT0  MOBEAEHWNS, OCHOBAHHOTO HAa MPUHUMNAX 3TUKW U
OTBETCTBEHHOCTMW.
2.9. Kogekc npuseaH cchopmmpoBsaThb CCTeMy KOpropaTUBHBIX LIEHHOCTEW, onpeaensoLwmnx
Aenosoe noseaeHne 1 hopMUpyoWMX penyTaumio YHBepcuTeTa.
2.10. YHuBepcuTeET nNpUHUMaET K cneayetr nonoxeHusam Hactoswero Kogekca Bo
B3aUMOOTHOLLIEHUsX ¢ AYTT u MMC, obyvawlmMUca M 3auHTEPECOBaHHBLIMM nvuamu, ans
MPUHATAS N€NOBbIX PELUEHUIA, KaK CTPaTernieckn BaXHbIX, Tak U B MOBCEAHEBHbIX CUTyauusix.
2.11. Kofekc CnyxuT OCHOBOW Ans (popmMVpOBaHUS B3aUMOOTHOLLEHUN B YHuBepcuTterte,
YBAXUTENLHOTO OTHOLIEHWA K NeJarornyeckoil AesTenbHOCTM B OBLIECTBEHHOM CO3HAHMM,
CaMOKOHTPONsA noBeAeHUs PaboTHWUKOB M MOANEXAT O3HAKOMIEHMIO BCEMM Y4YacTHUKaMM
obpasoBaTenbHOro npovecca.

3. KopnopaTuBHble LLEHHOCTH U NPUHLMMLI
OcHoBononaratoLMmMm  KOpnopaTUBHLIMU LIEHHOCTAMW, Ha OCHOBE KOTOpbIX hopMUpyeTcs

AEeATeNbHOCTh YHUBEpCUTETA, ABMNAIOTCA:

3.1. lupepctBO

Mbl cTpemumcs ObiTb  nuagepamu  U3MEHeHWid, AEMOHCTPUpPOBaTL NpeanpUHUMATENbCKOE
MBILLNIEHNE U KyNbTYPY, YNpaBnsaTbh CBOUM pasBuTUEM.

3.2. MpeanpuHUMaTENBLCTBO

Mbl akTMBHO pasBuBaeM wuaeld npeanpUHUMATENLCTBA  Kak ABVMXKYLUYIO Ccuny pasBuUTUA
SKOHOMUKM, ~ Haykn 1 ODLUECTBEHHOW  XXW3HW  NOCPEACTBOM pacnpocTpaHeHus
NPeANPUHUMATENBCKOTO MbILLMEHUS.

3.3. YecTHOCTDL

Mbl npuBepeHLbl YECTHOCTU Kak OCHOBbI MOCTPOEHWA OTKPbITBIX B3aUMOOTHOLLEHWI MeXay
nofbMK, 1 BO BCEN CBOEW AeATeNbHOCTU cobniogaemM sTuueckue NPUHLMMLI cnpaBeanueBocTy,
TPAHCNAPEHTHOCTU U NOPAAOYHOCTMW.

3.4. YcToumBoOe pasBuTtue

Mbl BHOCMM BKNaa B Xu3Hb obLiecTBa uepes BOCNUTaHWE, NPUYMHOXEHWe Tpaauuui,
tpopmMupoBaHmMe rpaxxaaHCKoR NO3NLMN MOSIOAEXM OCHOBAHHbIX Ha NpUHUUNax 6epexxnneocTu 1
paBeHCTBa BO3MOXXHOCTEWN pasBUTHs.

3.5. OTBeTCTBEHHOCTbL

Mbl BbINONHAEM cBOM o6s3aTensCTBa U CTabUMBbHO AOCTUraem noOCTaBNEHHbLIX Lenew,
PYKOBOACTBYSACL NPUHLMNAMM 1 HOpMaMK NPoeccUoHanbHo 3Tk, paboTaem no npuHUuMny
«Win-Win-Win» ans obecneueHns cuHepreTUdeckoro ycnexa yHusepcuteta, OusHeca wn
rocyfaapcrea.

4. OCHOBHblE 3TUYeCKME NPUHUMUNLI, HOPMUPYOLLME Hagnexalee AenoBoe nosegeHue
PaGoTrHukoB YHuBepcuTeTa
4.1. lo6pocoBecTHOCTL

AOKYMEHT Ha GyMaXkHOM HOCUTENe HaXOANUTCS B HEYMPaBSEMbIX YCIOBUSIX. Mepen npumMeHeHUEM cBepbTe
aKTyarnbHOCTb peaakuum B cucteme [JokyMeHTOnor.
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YHUBEpCUTET npunaraeT BCE YCUNUA ANA NPeaoTBpalleHus Nobbix cuUTyauui, B KOTOPbIX
NnYHble UHTepeckl PaboTHUKOB MOryT okasatbesi B KOHNUKTE ¢ nHTepecamu AlmaU. JdonxHbl
ObiTb ncknioYeHs! Nobble 3noynoTpebneHns AoMKHOCTHLIMW MONHOMOYUSIMU ANs COBCTBEHHON
BbIroAbl UMW ANA BbIroAbl TPETLUX NKUL, NMBo B yuep6 YHuBepcuTeTa.

4.2. YeCTHOCTb U O6HLEKTUBHOCTL

Bce ynpaeneHyeckue pelenns n peiicteus PaGoOTHUKOB YHUBEpCUTETa XxapaKTepuayloTcs
4YECTHOCTbIO, OTKPLITOCTbIO U OOBLEKTMBHOCTLIO. [lpeaB3AiToe OTHOLUEHME KaK K CBOMM
AOMKHOCTHBIM 06A3aHHOCTAM, Tak U K KOMNMeram He [JonyckaeTcs.

4.3. UMmupX u penytauus

YnpaeneHyeckvue pelleHns u genctsus PaboTHUKOB AOMKHLI COOTBETCTBOBATb LENsM
noafepxaHns MNO3UTUBHOMO UMMAXKE YHuBepcuTeTa. PaboTHMKM HanpaBnsioT ycunusa Ha
npefoTBpalleHne cutyauuil, Korga ux OENCTBUS MOTYT HEraTUBHO OTPa3UTLCA Ha [AenoBoW
penyTauun YHuBepcuTeTa.

4.4. Npo3payHoCTb

HestensHocTe PaboTHuKoB HanpaBneHa Ha MHGOPMALMOHHYIO OTKPLITOCTb C obecneyeHuem
BCEX 3aMHTEPEeCOBaHHbIX CTOPOH AOCTOBEPHbLIMU, MOMHLIMA U OOBLEKTUBHBLIMU CBEAEHUAMU O
CBOEN OEeATENbHOCTU NpU YCNOBUM COBMIOAEHWUA NPUHUMNA KOHMUOEHUMANBHOCTH, Korga aTo
HEobX0AMMO 1 He NPOTUBOPEYUT 3aKOHOAATENLCTBY.

4.5. YBaxeHue

YHuBepcuTeT crnegyet NnpuHUMNamM YBakUTENIbHOIO OTHOLLIEHMWS K OKPY>KaIOLLIUM W NOPSL0YHOCTM.
YBaeHne un [oBepue MO3BONAIOT HaM MOBLICUTL adEKTMBHOCTL paboThl, CHU3MB
OlopokpaTtnyeckne 1 aAMUMHUCTPaTMBHbIE Gapbepbl, OCTaBasiCh AUHAMUYHON M 3hEKTVBHON
komaHgon. Kaxgbii PaboTHMK, He3aBUCMMO OT 3aHMMaemol AOMXHOCTW, OTHOCUTCS C
NOHUMAaHUEM W YBaXKEHUEM K CBOUM KOnneram.

5. HopMbl fenoBoW U KOPNOPaTUBHOW 3TUKK
5.1. 3TuKa B3aMMOOTHOLWEHUU PaGoTHUKOB

5.1.1. PabBotHukn VYHuBepcuTeTa npuHUMAOT Ha cebs  0BA3aHHOCTM  BLINOMHATHL
npogeccuoHarnbHble MYHKUMM C cobnogeHneM BbiCOYaWLLMX CTaHOApTOB MOBEAEHUS U
NpoeCcMoHanbHoM aTUKKM, AO0BPOCOBECTHO M pa3yMHO, B UHTepecax YHueepcuTeTa, usberas
KoHdnukta nHtepecos.

5.1.2. [insa fOCTMXEHUA cTpaTernyeckux uenen YHUBepcuTeTa NpuHMMalioT AenoBbie PeLueHns ¢
y4eTOM OCHOBOMoOMarawwmMx LUEeHHOCTEA U  NPUHUMNOB  OEnOBOA  3TUKM W HecyT
NpeaycMOTPEHHY0 AeUCTBYIOLIUM 3akoHodaTenbcteom Pecnybnuku KaszaxcraH u BHYTpeHHUMU
aKkTaMmn YHuBepcuTeTa OTBETCTBEHHOCTb 3a peanu3auunio 3agad, nocTasneHHbIX nepes HUMK.
5.1.3. PaboTHMKN NpU UCNONHEHUN LOMKHOCTHLIX 06S3aHHOCTEN [OMKHBLI PYKOBOACTBOBATLCS
UHTEpecaMu YHUBEpCUTETa, a He NIUYHBIMU OTHOLLEHUAIMW UMW NEPCOHANBHOWN BbIFOA0MN.

5.1.4. Kaxxabiii PaboTHnk 0653aH 4o6poCcOBECTHO cnefoBaTh NPUHLMNAM, NPedyCMOTPEHHbIM B
Hactosawem Kopgekce, cobniopgate TpeboBanua T, npaBun TPyAoOBOro pacropsika,
AOIMKHOCTHBIX UHCTPYKLMIA, PErnameHToB U WMHbIX aKTOB YHUBEpPCUTETA, a TaKKe OCO3HaBaTb
CBOIO NEPCOHaNbHY0 OTBETCTBEHHOCTh 3a UX HapyLUeHne Unn HecobnwagHue.

JokyMeHT Ha GyMaXHOM HOCUTESNle HaXOAUTCA B HeynpaBnsembix yernosusx. [epes npuMeHeHnemM ceepbTe
aKTyanbHOCTb PeAakUuumn B cucteme [oKyMeHTonor.
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5.1.5. MNpn npueme Ha paGoTy HOBbIX PabOTHWUKOB, YHUBEpcUTET pPyKOBOACTBYETCS
3aKoHogaTenscTBoM Pecnybnukn KasaxctaH u TpeGoBaHusMM akToB YHuBepcuTeTa, oTgaeT
npeanoyYTeHe KaHgmaaTaMm, uMeloLlmm Gonee BbICOKY KBanMUKaLmMo 1 NPOM3BOACTBEHHbI
ONbIT, HE AOMNYCKAA HUKAKOW AUCKPUMMHALMK, NO Kakum Obl TO HW Bbino npusHakam. MoaGop u
NPOABMXEHWE KaJpOB OCYLLUECTBNAETCA WCKMIOYMTENbHO HA OCHOBE NpPOoMecCUOHanbHbIX
CnocoBHoCTEN, 3HaHUI N HABbLIKOB.
9.1.6. VYHusepcuteT noowpseT PabOTHUKOB, CTpemMAWMXCS K camoobpasoBaHud ©
npogeccrnoHansHOMY pasBUTHIO, U CO3AAET PaBHbIE U ONTUMArNbHbIE YCMOBUS ANS NOBbILIEHUS
kBanupukaumm PaboTHUKOB BCeX YpOBHeil B COOTBETCTBUMWM C NporpaMmamu oby4eHus un
npoceccnoHanbHoro passutus PaboTHUKOB.
5.1.7. YnuepcuteT B obnactu GesonacHOCTM M oxpaHbl TpyAa obecneyuBaeT GesonacHble
ycnosusa Tpyaa u ynydweHue 3qopoBbs PaboTHUKOB.
5.1.8. PaboTHMKM AOMKHBI NpUnarats YCunus Asist BbICOKONpodeccnoHanbHoi paboTi, BepexHo
OTHOCUTBLCA K UMYLLIECTBY YHMBEpCUTETA, PAaUMOHANLHO U 3EKTUBHO NCMONB30BAaThb €r0.
5.1.9. YHuBepcuTeT HeceT OTBETCTBEHHOCTb 3@ MPUHATUE pelleHUd, CBOBOAHLIX OT
BO3HWKHOBEHUS KOHbNIMKTa MHTEpecoB Ha Niobom aTane gaHHOro npoueccea;
5.1.10. PaboTHMKM YHUBEpCUTETa AOMKHBLI BECTU cebsi Tak, YTobbl He aonyckate cuTyaumu, B
KOTOpbIX BO3MOXHO BO3HWKHOBEHME KOHMIMKTA WHTEPEecoB, HW B OTHOWEHUM cebsa (Mnu
CBSI3aHHbIX C COBON NKL), HU B OTHOLLEHUM OPYruX.
5.1.11. PaboTHWk1 CBOEBPEMEHHO NPEAOCTABNSIOT APYT APYrYy AOCTOBEPHYIO MHopMaLmio, 6e3
HapylweHUsi HOPM KOH(PUAEHUMANbLHOCTM W C YYETOM pelleHuit PykoBoacTBa W akToB
YHuBepcurerTa.
5.1.12. TlpuHsTre pelwennin PykoBoacTBoM YHUBEpCUTETA AOMKHO OCHOBLIBATLCA HA NPUHLUMNAX
Npo3pavyHoOCTU N ageKBaTHOCTM!.
5.1.13. He gonyckaetcs AMCKPMMUHALMSA MO MOMOBbLIM, BO3PACTHLIM, PACOBbIM, NOMUTUYECKUM,
PENUIMO3HBLIM NPU3HAKaMm 1 Apyrum nodobHbIM MOTUBaM.
5.1.14. Jllobas cuTyauums, seayLlas K HapyLLUeHuo npas PaboTHUKOB, [OMKHa paccMaTpuBaTLCS
B COOTBETCTBMM C HOpMamu 3akoHopatenbctBa Pecnybnuku KasaxctaH v BHYTPEHHUMM
OOKYMeHTamu YHuBepcuTeTa.
5.1.15. PykosoguTtenu CTPYKTYPHbIX MNOAPA3fEneHun BCeX YPOBHEW [AOMKHbI NPUHUMATb
ynpasneH4yeckne pelleHus, cooTeBeTcTByowmne TpeboBaHuaM Kopekca, Gonee Toro AOMmKHbI
CTPEMUTLCA NNYHBIM NPUMEPOM MOKa3biBaTb NPUBEPXKEHHOCTL NonoxeHuam Kogekca, yanenats
BPEMSA KOHCYNbTaUWAM U HACTaBHWYECTBY, CMNIOYEHUIO KONNEKTMBA B KOMaHAY, 06 beaUHEHHYIO
obLein MUccuel, LEHHOCTAMU M NPUHLMNAMW.
9.1.16. B3aumooTHOLeHMA Mexay paboTHUKamu YHMBEpCUTETa CTPOSITCA Ha MpUHLMNax
B3aVMOYyBaXKeHWsl, B3aumoaosepus, 4o00poxenaTenbHOCTU, YHECTHOCTU U HEeNpPEeaB3ATOCTH.
Cobnogas HopMbl aTUKeTa, paboTHUKKM YHUBEpCUTETA:

— He gonyckatoT rpybocTb, ncnonb3oBaHWe NoBbILLEHHOTO TOHA B Pa3roBope C Konneramu,

CKBEPHOCNOBKE, YLEMMNEHNE YeCTW U LOCTOUHCTBA;
— He [OnyCKalwT COBEpLIEeHNE HEITUYHbIX OEUCTBUI, HAHECEeHWe MOoparnbHOro Wnu
MaTepuanbHoro yuepba;
— He NPoABNAKT HECAEPXXaHHOCTb, NpeHebpeXeHne, arpeccuio;

HokyMeHT Ha ByMaXKHOM HocMTene Haxo4UTCA B Heynpasnsembix ycrnosusix. Mepea npuMeHeHnem ceepbTe
aKTyanbHOCTb PeAakUMU B cucTeme [JoKyMeHTonor.
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— He AeMOHCTPUMPYIOT Konsieram cBO€E Nnoxoe HacTPOeHUeE;

— He obcyxpgaioT 3apaboTHbIe NNaThl KONEr,

— He 0b6cyxKaaloT NUYHbIE UMK NPOdIECCMOHaNbHbIE KAYeCTBa Konner B ux OTCYTCTBME;

— CMocoBCTBYIOT CO34aHMIO YCTOWYUBOI U NO3UTUBHON aTMOChEph! B KOMMEKTUBE:

— CO3AalT U NOAAEPXKNBAIOT 3TUYECKU KOMGOPTHYIO paboyyto aTMocdepy B KOMMEKTUBE;

— BCerfa OTKpPbITbl U FOTOBbI K KOHCTPYKTUBHOMY OOLLIEHWIO, HAanpaBneHHOMY Ha pesynbTaT;

— Bcerga rotoBbl OKa3aTh NOMOLLb TOMY, KTO 0DpaTUTLCS 3a Hel:

— WHUUWATUBHBI U BHOCAT NMPEANIOKEHWA, HanpaBfeHHble Ha YNydlleHue OeATernbHOCTU
YHuBepcuUTeTa;

— NYyHKTyanbHbl, YETKO U B CPOK BbINOMHAIT B3AThble Ha cebs obssaTenncTBa nepeq
YHUBEPCUTETOM U Nepea Konneramu;

— pauuoHanbHO UCMONb3yeT cBoe paboyee BpeMs U BPEMS CBOWX KOMNer:

— BepexHo obpallaloTCs ¢ UMYLLECTBOM 1 TEeXHUKOI YHUBEPCUTETA, cneaysa UHCTPYKLUAM,
U3NOXEHHbLIM BO BHYTPEHHWUX [OKYMEHTaX, KOTOPbIE NOMOratoT NpaBuiibHO 0bpaLLaTbcs ¢
ero obopynoeaHuem unm pecypcamu;

— Bceraa cobnopaloT npaeuna TexHUkM ©Ge30onacHOCTM WM HOPMbI  OXpaHbl TpyAa,
noaaepxuBatroT OesonacHbie ycnoeusa Ha pabounx mecTax;

— TOYHO OTpaxakT onepauun B hMHAHCOBbLIX OTYETAX M MHON YYEeTHOW LOKYMEHTaLuMn B
COOTBETCTBUM C MPUHLMNOM NPO3PavYHOCTN AEATENBbHOCTU YHUBEPCUTETA;

— He NpuunHAT ywepb penyTtauun YHusepcuteTa u (unu) penytaumm ero PaboTHUKOB;

— Heé nNonb3ylTCA CBOUM CIYXEOHLIM MOMOXEeHWeM ANns pas3pelueHns KOHMMUKTHOW
cuTyauun B CBOKO MNONb3y W (UNM) C BbIrOAON ONs cebA UNKU CBA3AHHBLIX C TaKUM
PaboTHukom TpeTbux nuu;

— He [onyckalwT pacnpocTpaHeHUe HefocToBepHoW WHMOPMAaUWK, COKPbITUE  UNK
UcKaxeHue (PaKkToB, NCMNOMb30BAHUE HE NO HA3HAYEHWID CBEAEHWN, NOMYYEHHbIX B XOAe
BbINONHEHN CBOMX CnyxebHbix obsAsaHHoCTell B cBoel AeATenbHocT, nmbo npu
B3aWMOOTHOLLEHUSIX CO CpeACcTBaMM MacCOBON MHOpMaLIK;

~ cobnwopatoT 3akoH PK «O nepcoHanbHbIX AaHHbIX U UX 3aLNTEY;

— Heé NpefocTaBnalT TpeTbUM nuuam Homepa mMobunbHbix TenedoHoB Konner 6e3 ux
paspeLueHns:;

5.2. 3TMKa B3aUMOOTHOLLEHUI C AEeNOBbLIMU napTtHepamu

9.2.1. YHuBepcuteT yaensieT ocoboe BHUMaHUE MOAAEePXaHWIO U Pa3BUTUIO YCTOMYMBLIX W
AOBEPUTENbHbIX B3ANMOOTHOLLEHWUI C 3aMHTEpEeCOBaHHbIM CTOPOHAMMU Kak B KpaTKOCPOYHON, Tak
1 B IONITOCPOYHON NepcneKkTuBee.

5.2.2. YHuBEpCcUTET OOPOXUT CBOEN [eNoBOiA penytaumen n umnmpKkem. BHeLLHUe OTHOLWEHUS
YHVBepcuTeTa CTPOATCA Ha OCHOBE COBMIOAEHMUSA NPUHUMNOB B3aUMHOTO YBAKEHUS, OTKPLITOCTHY,
A06pPOCOBECTHOCTH, OTBETCTBEHHOCTH M MPO3PAYHOCTH

5.2.3. YHuBepcuteT cobniofaeTt ycnoBus KOHTPaKTOB/AOrOBOPOB C AEMNOBLIMM NapTHepaMu W
BbINOMNHAET CBOU 06A3aTENLCTBA NO OTHOLLEHUIO K HUM.

HlokyMeHT Ha ByMaXHOM HOCUTENe HaXOANTCH B HEYNPaBNseMbX ycnosusx. Mepesa npuMeHeHneM ceepbTe
aKTyanbHOCTb peaakuum B cucteme [JoKyMEHTONor.
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5.2.4. YHMBEPCUTET rapaHTUpyeT CBOEBPEMEHHOE U MOSIHOEe PacCMOTPEHUE Bcex obpalLeHuil,
MoXenaHwiA U NpeTeH3uit NnapTHepoB. B cnyyae BO3HUKHOBEHMWS pasHOrMacuii M Cnopos, oTaaeT
npeanoyTeHne neperosopam 1 NOUCKY KoMnpommuccea.
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9.2.6. YHnBepcuTeT npuaepxuBaeTCs YECTHOW U CBOGOAHONA KOHKYPEHLMM U OCyXaaeT Bce
nposBneHna HeoBPOCOBECTHOW KOHKYPEHLMM, KOTOPbIE MOTYT HE TONBbKO HEraTUBHO CKa3aThbCs
Ha penyTauun, HO 1 NoAopPBaThL AOBEPUE NAPTHEPOB K YHuBepcuteTy. B aToll cBA3K YHUBepcUuteT
OXWMAAET TaKOW e YeCTHON KOHKYPEHLUW OT CBOMX NapTHEPOB.

5.2.7. YHuBEpcUTET He [OonyckaeT B CBOEW [AEATeNbHOCTU NPEenoCTaBNeHUs AerioBbiM
napTtHepam HeoboCHOBaHHLIX NbFOT U NPUBUIEriA.

5.3. 3TMKa B3aUMOOTHOLLEHNI C OBLECTBEHHOCTLIO

5.3.1. YHnBepcUTET 0CO3HaEeT CBOK COLMAnbHYH OTBETCTBEHHOCTb nepes 06LECTBEHHOCTDIO.
CTPEMUTCH OKasblBaTb NOMOXNTENLHOE BIIMAHWE Ha PELUEHMEe CoUManbHO 3HAYUMbIX BOMPOCOB,
CTPEMUTCA CnyXuTb obLiecTBy, NOAAEpPXKVUBaET MPOrpammbl, HanpasfieHHbIE Ha MOBbILLEHWE
YPOBHSl 3HAHUWA 1 0Dpa3OBaHWA HaceneHus B peruoHe AEATENbHOCTU, U APYrUX CoLManbHbIX
nporpamMmm.

9.3.2. YHuBepcuTeT paccmaTpuBaeT cebs, Kak HEOTbEMNEMBINA 3rIeMEHT 0BLLIECTBEHHOI cpeasl,
C KOTOPOW OH CTPEMUTCA HaNaauUTb NPOYHbLIE OTHOLUEHWUSA, OCHOBaHHbIE Ha NPUHLMUNAX YBaXKEHUSA,
NoBepus, YECTHOCTU U CrpaBeasIMBOCTH.

5.3.3. YHuBEpPCUTET CTPEMUTCA K YCTAHOBMNEHUK KOHCTPYKTUBHBIX OTHOLLEHWIA C opraHu3aLmusamm
(06LWeCTBEHHbIMY, HENPaBUTENLCTBEHHLIMU W APYrMMKM) B LUENAX COBEPLUEHCTBOBAHUS
06LLIEeCTBEHHbIX OTHOLLEHWI, CHWKEHUSI BO3AEWCTBUS CBOEN NPON3BOACTBEHHON AEATENbHOCTH
Ha OKpYy»XatoLLyo cpefy, oxpaHbl 340poBbA U obecneveHns besonacHocTu Tpyaa PaboTHuUKoB.

5.4. 3TMKa B3aMMOOTHOLLIEHUI CO CpeaACcTBaMM MaccoBon MHgopmauum

5.4.1. NndopmaumoHHas nonutuka YHUBepcuTeTa npegycMmatpuBaeT co3AaHue BO3MOXHOCTU
nony4yeHus cBobogHOro 1 HeobpeMeHUTENbLHOro A4ocTyna K uHdopMmaummn ob YHusepcutere.
2.4.2. Ha xopnopatusHom BebB-canTte YHuBepcuTeTa B ODLIEAOCTYNHOM peXuMMe pasmelleHa
nHbopmauus 06 YHuBepcuTeTe, ero AeATENbHOCTU, KOHTAKTHbIX AaHHbLIX U T.4.

5.4.3. PaboTHukM YHuBepcuTeTa, NPEeAOCTaBNAKLWME CBEAEHUS CPeacTBaMm MacCoBOWA
UHpopMaLn, HECYT NEPCOHANbHYIO OTBETCTBEHHOCTb 338 UX JOCTOBEPHOCTL U OTCYTCTBUE B HUX
CBE[leHUM, COCTaBMALWIMX KOMMEPYECKYID TailHy, a Takke CBEeLEeHWN KOH(MAEHUWMAaNbHOro
Xapakrepa, 3a nepefady nepcoHanbHbIX JAHHbLIX TPETBUM NALAM.

5.4.4. PaboTHUKM MOryT npepocTaBnATe MHGOpMauUuilo cpeacTBaM MacCOBOW WMHdopmauumu,
Kacalollyroca OeATenbHOCTU YHuBepcuTeTa NO NOPyYEHMIO UNKU C paspelueHuss PykoBoacTea
YHuBepcuteTa.

5.4.5. PaboTHUKM YHMBEpPCUTETA He BbICTYNawT Nybnu4YHO, HE BbLICKA3bIBAKOT, HE NULWYT B
coumnanbHbIX CETAX U HE AAl0T UHTEPBbIO Ha NIoOble TeMbl OT UMEHUM YHuBepcuTeTa 6e3 npamoro
NOpyYEeHUs PYKOBOACTBA UMM NPAMO NPEeAOCTaBNEHHbLIX MONHOMOYNIA.

5.4.6. Obwasce ¢ npeacrasutensamu CMWU, PaboTHUKM YHUBEpcUTETa NpeaocTaBnsieT ToNbKo
ouUNanLHO YTBEPXKAEHHYIO, KOPPEKTHYO MHdOopMauuo 1 cobniogatoT HOPMbl STUKMK.

JOKYMEHT Ha BymaXKHOM HOCUTeNne Haxo[uTCs B Heynpasnsemblx ycnosusix. MNepea npuMeHeHem ceepbTe
aKkTyanbHOCTb peAakunn B cucteme JJOKyMEHTOMOT.
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5.4.7. He gonyckaeTcs pacnpocTpaHeHue KOHUAEHUMANBbHOIA WHpopmaumm 06 YHuBepcutete
W NepcoHanbHbIX AaHHbIX PaboTHMKOB YHuBEpcuUTeTa TpeTbUM nWUaM, B TOM uuche
npefocTasneHne ee CMU. PaboTHukam sanpellaeTcs pasrnaliaTts KOMMEPYECKYO, cnyxebHyto
VW MHYI0 OXpaHAaeMyto 3aKOHO4aTeNnbLCTBOM TaliHy, 3a UCKIIOYEHWEM ClyYaes, korga TpeboBaHue
O NpejocTaBneHun AaHHOW WHGOPMaUMU yCTaHOBNIEHO 3aKoHoAaTenbcTBOM Pecnybnuku
KasaxctaH, a Tawke ncnonb3oBaTh 3Ty MHOPMALMIO B INYHBIX Lensix.

6. MpoTuBOAENCTBME KOpPYNLUK
6.1. Koppynuus npepcrasnsiet coboii snoynotpebnerve PaboTHUKOM CBOUMMW MOMHOMOYMSIMM

Wnu JoBepuem, KOTopoe Obinio BO3NOXEHO Ha Takoe SIMLO YHUBEPCUTETOM, NpU KOTOPOM TaKoM
PaboTHWK >kenaeT BOCMONb3OBATLCA WMEIOLIENCS BNAcTbio WAM  NOMHOMOMYMSIMK 34
BO3HarpaxxaeHvie unu npefocrasneHve matepuanbHblX LeHHOCTE!.

6.2. PaboTHukn YHMBEpCUTETA He MMeIOT npaBa TpeboBaTb UNU NpUHMMaTL BO3HarpaxaeHue,
NOAAPKNW, yCnyrt N UHbIE MaTtepuarnbHble LeHHOCTU OT CBOEro UMEHU WU B NOMb3y TPeTbUX
vl 3a BbINONHEHUE CBOMX AOMMKHOCTHbIX 00s3aHHOCTEN, UNKM B 0BMEH Ha npepocTaBneHue
MPENMYLLECTB NpY NOKYMKEe TOBApPOB UMW YCMyr, 3a UCKIIOYEHNEM CIYyYaeB, NPeayCMOTPEHHbIX
HacToawmm Kogekcom unu AencTByIoWMM 3aKkoHoaaTenbCTeoM PK.

6.3. PaBoTHMKN HUKOTAA He AOMKHBI NPAMO UIU KOCBEHHO NPUHUMATL B3ATKN, KOMUCCUOHHbIE OT
CAEIKY, a TaKkKe Nodble MHble MaTepuarnbHbIe LIEHHOCTM N BLIFoAY OT UHbIX PaboTHMKOB Nnbo
TPETHLUX NUL 3a UCMONHEHE 0BA3aHHOCTEN, KOTOPbIE OHW AOMKHbI BLINOMHATL B COOTBETCTBUU
C TPYAOBbLIM JOrOBOPOM UMK JIHOOLIM MHBIM AOrOBOPOM C YHUBEPCUTETOM.

6.4. PaboTHukn 06s3aHbl NPOTUBOAEWCTBOBATL MHOBLIM NPOABMNEHUAM KOPPYNUUW KaK co
cTopoHbl AYT 1 MNMMC, Tak 1 oby4arowmxcs n NpUHUMAaTL Mepbl Mo ee npeceyeHuio.

6.5. HapyweHnvne 3sakoHogaTensctea B [AOaHHOI obnacTw Bnever npuBneYeHne BUHOBHbLIX
PaboTHUKOB K aAMUHUCTPATVUBHOM MW YTONOBHOMN OTBETCTBEHHOCTH.

7. Pabouue cosewaHus, BCTpeUun, neperoBophbl
7.1. Pabouve coBelyaHusi, BCTPEYM U NEPEroBOpPbl HA3HAYAKTCA Ha onpeneneHHoe Bpewms,

WCXOAA W3 WHTEPECOB 1 BO3MOXHOCTEW BCeX y4acTHWKkoB. [loaToMy cBoeBpemeHHoe
MPUCYTCTBUE Ha [aHHbIX MeponpuaTUAX ABnseTcs obsasaTenbHbiM ANs kaxaoro PaboTHuka
YHuBepcureTa.

7.2. B cny4ae HEBO3MOXHOCTW NPUCYTCTBUSA HA 3aNNaHUPOBaHHOM MEPONPUATUA B OFOBOPEHHOE
Bpems, PaboTHuky Heobxogumo 3abnaroBpemeHHO yBeoMuUTb 06 3TOM HenocpencTBEHHOro
PYKOBOAMTENSA U NMPOYNX 3aUHTEPECOBaHHbIX NuL.

8. O6bpaTHan cBA3b M AenoBas nepenucka
8.1. Tak kak Kaxgoe NMCbMO SIBNSIETCS BUSMTHON KapTOUKOIN U OTPaXKEHWEM AEerOBO nosuumn,

Heobxoanmo cnocobCcTBOBaTL NPOAYKTUBHOCTU OOLIEHMS M 3HATb OCHOBHblE Mpasuna u
NPUHLUMNLI NEePENNCKK:

— B3aMMHOE yBa)xeHue ONMOHEHTOB K NIMYHOCTU U AeNoBOW No3VUMKn Apyr Apyra;

— BHUMaHWe K [eNOBbIM MHTEPECaM OMMNOHEHTA;

— MYHKTyanbHOCTb B 0OMeHe WHdopmaLmnelt u ykasaHue cpokos ucnonHeHus/deadline;

ﬂOKyMEHT Ha 6yMa}KHOM HOCWUTENE Haxo4uTcA B Heynpaensaemblx ycnosuax. lNepen npuMeHeHnem ceepbTe
aKTyanbHOCTb pejakuyuu B cucteme ,D,OKYMEHTOJ'IOF.
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— obsizatenbHo 4eTko odopmneHHoe mnone «Tema» / «Subjecty u npueeTcTene,
nepcoHansHoe obpalyeHue K agpecarty/agpecaram;

— TOYHOCTb agpecauun — npaBunbHoe 3anonHeHue nonen «Komy», «Konusa». PO B none
npaMoro agpecarta («KomMy») — ToT agpecart, oT KoToporo oxuaaetcs otseT, PUO B none
«Konus» — TOT apgpecart, KoTopbii 4OMKeH BbiTb B Kypce BONpoca;

— Npu Nepecbinke nuceM HeoBXoANMO COXpPaHsTb UCTOPUID NEPENUCKN;

— HeobXoAUMO yunTbIBaTh KOH(OUAEHLNANBHOCTE U CyBOpANHALMIO;

—~  WHOPMaUMA B NUCbME CTPYKTYPUPOBAHA U NTAKOHUYHA:

— B KOHUE KaX[oro nucbMa ykasblBaeTCsi KOHTaKTHas uHcopmauusa ob ucnonHuTene;

— obssaTenbHa onepaTMBHOCTL OTBETA — PeakuMs Ha NUCbLMO B Npeaenax AByX-TPEX YacoB
C UHOpMaLUWe 0 NPUHATN NUCbMA U MHCOPMALMA O Cpokax oTeeTa (ecnu TpebyeTcs);

— OTBEeT Ha NMCbMO/3anpoc NpeaoCcTaBNAeTCs B OTOBOPEHHBIN CPOK 6e3 3anepxek;

— MNUCbMa/3anpockl OT KOMJer U KNWEHTOB OCTaBMNATL 63 oTBETa 3anpeLLeHo.

9. BHewHun B paboTHUKOB
9.1. BHelHWi BUA COTPYyAHUKA — OCHOBA Cy}ebHOro sTukeTa, ABnseTcs COCTaBMALWEN YaCcTbO

KOprnopaTUBHOW KynbTypbl YHUBEpPCUTETA.

9.2. BHewHuin Bug PaboOTHWKOB [OMMKEH COOTBETCTBOBAaTb KOpnopaTUBHOMY [lpecc-koay:
Crporuii cTunb — AeN0BON, KOHCEPBATUBHbINA KOCTIOM S MYXUUH 1 KNACCUYECKUIA KOCTIOM UK
nnaTbe ANA XeHLWUH Yba OeATeNbHOCTb npeanonaraeT oblieHne ¢ KnWeHTamu, npoBeaeHue
Neperosopos C NapTHepamu, Npes3eHTaunmn, TPEHUHIM 1 nobble apyrue yHKUMK, CBA3AHHbIE C
npefcTaBneHneM YHUBepcuTeTa BO BHELLHEN cpeae,

YMEpEeHHbIN CTUMb — GAEPXKaHHOCTb, CMOKOWHbIE PACUBETKM, AOMNYCKAKOTCS AXKUHCHI YHEPHOTO UMK
TeMHO-CUHero upeta (Ge3 notepTocTeit, Ablp WM CTpas), KNaccU4EecKoro npsiMoro Kposi, HO
WCKINIOYaEeT CNOPTUBHLIA CTUSb, OTCYTCTBUE APKUX, NPUKOBBLIBAKOLUMX BHUMaHME akceccyapos,
rpybyto 0Bysb, KopoTkue 10OKM, AeKONbTe, MPO3PAYHYD OAEeXAy — ANA PabOTHUKOB, Ybs
AeATENbHOCTb HE CBA3aHa ¢ paboTown C BHELUHUMW KIIMEHTaMK U NapTHEpPaMu.

9.3. Mpwu oTcyTcTBUM y paBoTHUKA BCTPEY B OChUCE U 3a ero npeaenamu, KOHTaKTOB C KNUeHTaMu
eXeHeaenbHo:

- N0 cpefam NpUBETCTBYETCA HOLLEHUE OAeXAbl C leMeHTaMu HaLMoHaNbHoW ofexabl;

- N0 NATHUUaM AonycTuM cBODOAHbLIA CTUNb CMapT Kaxyan (CMeCb He CrMULLIKOM CMOPTUBHOO
CTUNS U NErkon aneraHTHOCTK). Takke B LENAX NOAAEPKKM KopnopaTuBHoro 6peHaa oaexasl B
NATHWLY NPUBETCTBYETCA HOoLLeHWe pyTOONOK 1 CBUTLLOTOB ¢ norotunom Almau.

9.4. TexHuyeckomy nepcoHany, paboTa KOTOpOro cBsidaHa C MOrpy3KO/BbIrpy3Koii
0bopyaoBaHua 1 Matepuanos, C TEXHUYECKUM OBCNYXWBaHUEM M PEMOHTOM 060pPYA0BaHMSA, a
TaKke ¢ YOOpKOW NOMELLEHUIA paspeLuaeTcs ynpoLlleHHasa opma oaexabl No CornacoBaHui ¢
HEeNnocpeaACcTBEHHbIM PYKOBOAUTENEM;

9.5. HegonycTMO UCMoNb30BaHWe KOCMETUYECKUX apoMaTUYECKUX BELLECTB (Hanpumep, Oyxu
NN OOEKOSIOH) B M3OLITOMHOM KONMYecTBe, NPU KOTOPOM 3anax Takoro BewlecTBa CTaHOBUTCS
Ype3MepHO 3aMETHbIM ANA APYIUX NUL U MOXET CTaTb ANA HUX pasfapakuTenem.

HAokyMeHT Ha ByMaxHOM HocUTeNe HaXoAUTCA B HeynpaBnsemMblx ycrnosusx. lNepes npuMeHeHeM ceepbTe
aKTyansHOCTb peaakuuu B cucteme JoKyMeHTonor.




u.ﬂlj ﬁ!ﬁ.m.ﬁ K-Y4P-03 | Kogekc kopnopaTUBHON aTuku Pepakuua 3 Ctp. 111314
@ UNIVERSITY

9.6. PaboTHukn YHuBepcuteTa AOoMmKHLI cobniogaTe npasuna MYHON rurueHsl 1 yxoaa 3a coboil.
Heponyctumeimn  siBnaoTca  ucxopsiume oT  PaboTHMKa  YHuBepcuteTa  3anaxw,
CBUOETENLCTBYIOLLNE O HECOBNIOAEHUN YKa3aHHbIX Npasun.

9.7. Kowtponb 3a cobniogeHunem BHewHero Buaa PaboTHukOB Bo3naraetcs Ha
HenocpeacTBeHHbIX PyKOBOAUTENEN.

10. KondbuaeHumanbHoOCTb
10.1. Mpu noctynneHun Ha paboty PaboTHuk noanuckieaeT «CornalleHne o HepasrnaleHuu

KOH(PMAEHUMANLHON  UHopMaummM», Kak OOHO W3 YycnoBui npuema Ha paboty. K
KOHMAEHUWanbHOW MHopMaUM OTHOCUTCA CreaytoLlee, O4HaKo CNUCOK He orpaHnyYuBaeTcs
TONbKO HacToAWMM nepevHeMm, noppobHas uHdopmauus ykasaHa B «[llepeyHe cBegeHuin
ABNAOLLMXCH KOHPUAEHUMANLHON MHOpPMaUNeny»:

— 3apnnaTa, KOMNEeHCaLUNOHHbIE BbINMaTbl U NbroThbI;

— (puHaHcoBasa u Byxrantepckas MHopMaLUS;

— MapKeTUHroBble MiaHbl;

— OCyLlecTBMAeMble U NNaHUPYEMbIE NPOEKTLI U NPEANOXEHWUS;

— [aHHble NNaTEXHbIX BEAOMOCTEN;

— nepcoHanbHble AaHHble PaBOTHMKOB;
10.2. WHdopmauus sBnseTcs BaXHEWWWM JocTosHueM YHuBepcuteta. B YHuBepcutete
3anpelleHa nepegada nobon MHpOpMauuKU, KPOME CrneuuanbHO paspeLleHHbIX UMUIKEBbIX
MEepOnpUATUNA.
10.3. PasrnaweHvne koHpuaeHunanbHOW UWHDOPMaALUN SBNAETCA HapyLUEHUWEM YCNOBWA
TpyaoBoro goroeopa PaboTHMKOM 1 BneyeT 3a coboit OTBETCTBEHHOCTb BNMOTL A0 PACTOPKEHUS
TpyAoBOro forosopa. AHanNoOru4yHble CcaHkuMum MoryT OblTb npuMeHeHbl K PaboTHuky,
aonyctuelwemMy nobylo nepegady CTOPOHHUM fvuaM WNK  opraHusauvsaM  uHdopmauuio,
HaHocALen ywepd nmuoxky 1 penytauum YHuBepcuTeTa.
10.4. B uensax obecneveHusa 3awmTbl KOHUAEHUMANBHOW MHGOPMALUUKN, a TaKkKe CBELEHWN
COCTaBNALLUX KOMMEpPYECKYI0o TalHy YHuBepcuteTa PaboTHukam 3anpellaeTtcs ocTaBnaTe 6e3
npucmoTpa Ha paboyvem mecTe nobbie paboune AOKYMEHTbI, B TOM YMCNE MPOEKTbl [OKYMEHTOB.
10.5. Bce HeHyxHble OOKyMeHTbl, obpasylowmecs B npouecce paboTbl (YEPHOBUKW, NPOEKThI
AOKYMEHTOB, pacneqartku) noanexart YHUYTOXEHUIO NOocpeacTBOM wpeaepa nNubo BpyuYHYIO.
3anpellaeTca BblkMAbIBaTk B YPHY Uenble (He pa3opBaHHbIE) AOKYMEHTbLI MW OTAENbHbIE NUCThI
OOKYMEHTOB, B TOM YUCIE NPOEKTbI JOKYMEHTOB.
10.6. B cnyyae HeobxogumocTu OTNyunTbCs ¢ paboyero mecta, PaboTHuk obssaH
3abnokvpoBaTb CBOW MEPCOHANbHLIA KOMMbIOTEP C LEnbio NpefoTBpalleHUs BO3MOXHOCTH
HeCaHKUMOHWPOBAHHOrO focTtyna K Hemy. PabGoTHukam 3anpewjaetcs coobuwjatb Apyrum
paboTHWKaM U NOCTOPOHHUM NULAM CBOW Napornb ANA BXo4a B ONepaunoHHYO CUCTEMY.
10.7. Mo 3aBepweHuo paboTbl PaboTHUKM 00si3aHbl npuBecTyu B nopsaok pabovee mecto, a
TaKKe BbIKNIOYUTb CBOWN NEepCOHarbHbIN KOMMNLIOTEP.

[JokyMeHT Ha ByMaXKHOM HOCUTENE HaxoAWTCA B Heynpaensemblx ycnoeusx. MNepen npuMeHeHnem ceepbTe
aKTyanbHOCTL pefakuun B cucteme JJokyMeHTONOr.
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11. YvacTMe B [eATeNbLHOCTM MONIMTUYECKUX, PENUrMO3HbLIX U 0B EeCTBEeHHbIX
opraHusauuun
11.1. YHuBepcuTeT He orpaHuumMBaeT yyacTue PaBGoTHUKOB B AEATENbHOCTU MOSNUTUYECKUX,

PENUrMo3HbIX W OBOLLECTBEHHbIX OpraHusauuii Bo BHepabouyee Bpems. PenurnosHbie wu
MONMUTUYECKNE NPEANnoYTEHUA ABNAIOTCA NUYHBIM - genoM PaboTHUMKOB WM He  LOIMKHbI
NPenATCTBOBaTb UCMOSTHEHUIO UMWN CBOUX 0BA3AHHOCTEN 1 B3aUMOAEWCTBUIO C KONeramu.

11.2. PaboTHukn KomnaHuu, npuHUMAaOWME y4acTMe B MOMWTUYECKONR, PEenuruosHom u
oOLeCcTBEHHOW AEATENLHOCTMU, HE AOMKHbLI CCbINATbCA HAa YHUMBEPCUTET M LOMKHBI BLICTYNAThb
KaK YyacTHble nuua.

11.3. PaboTHUKM He Bnpase WCNonb30BaTh PECYPChl, UMUK W penyTauuio YHuBepcuteTa npu
OCYLL|eCTBNIEHNM NOMUTUYECKOW, PENTUIMO3HON 1 OBLLECTBEHHOW AEATENBHOCTU.

12. UIcnonb3oBaHue cnyXeBGHOro nonoXxeHus
12.1. Kaxxgpih PaboTHUK fOMKEH MOMHUTB, YTO OH NpeacTaBnseT nuuo YHueepcuteta. Moatomy

KpaHe BaXXHO MOMHWUTbL, YTO Kaxpgoe AeictBue PaboTHMKa MOXeT ObiTb BOCMPUHATO Kak
AencTeme YHMBEpCUTETA B LiENoM.

12.2. MHorne PaboTHukn no poay CBOel AEATENbHOCTA BOBMEYEHbl B [OBOMBHO TECHOE
B3aumModeicTBMe CO CTOPOHHMMM oOpraHusauuamu K nogbmu.  3avacTtyo, paboyee
B3aumogencTeme MoxeT ObiTb CBS3aHO C NONyYeHMeM NoAapKoB, AEHEXHbLIX BO3HArpaaeHuin,
ycnyr u npoyux 6nar. MNpyn BO3HNMKHOBEHUN NOAOOHLIX CUTYaL M, HEOOXOAUMO NOMHUTL, YTO BCE
3Tn bnara UMeIT OTHOLLEHME HEe CTONMbKO K KOHKPETHOMY YENOBEKY, CKONMbKO K YHWBEPCUTETY B
uenom. Hegonyctumo ucnonb3oBaTb CBOE CRyeBGHOe nonoxeHue Ansi NonyyYeHus Kakux-nubo
6nar oT BHELUHUX KOHTPareHToB.

12.3. B yacTHocTn, PaboTHUKM HE AOMKHBLI [ONYyCKaTb NMOMYyYeHWUA NOAAPKOB, YCNyr, NiaTexew,
cneynanbHbIX NPUBWIErUIA, CKUAOK B OPraHusauuu NWYHOro oTabixa oT nwboro nuua wunu
opraHv3auuu, KOTOpble KOHKYPUPYIOT, BeayT WnM HamepeBalwTcs BecTu OusHec C
YHuBepcuTeToMm.

12.4. Ecnn PaboTHuKy npefnoXeH noaapok (ycnyra B onpegeneHHon cutyaunm) n otkas MoXeT
NPUBECTM K HEeraTUBHbIM MOCRNeAcTBuAM Ans BusHeca, TO akT NPUHATUA Takoro nogapka
AonxeH 6biTb coobLeH HeENoCPEeACTBEHHOMY PYKOBOAMTENIO.

13. Okpyxarwuwasn cpega, 340poBbe U 6e30nacHOCTb
13.1. AlmaU - counanbHO OTBETCTBEHHLIA YHUBEPCUTET, KOTOPbLIA yaenseT 6onbluoe BHUMaHWE

BOMpoOCcam OXpaHbl TpyAa, NPOMBbILNEHHOW U NUYHOM 6e30NacHOCTU, 3KONOTUK.

13.2. Kaxgbih PaboTHUK HECET OTBETCTBEHHOCTL 3a cobniogeHune TpeboBaHui, HanpaBneHHbIX
Ha obecneveHne nM4HoW B6esonacHoCTH, 6E30NacHOCTK KONMer n OKpyXXatoLlen cpeabl.

13.3. Kaxgpih PaboTHUK HeceT OTBETCTBEHHOCTb 3a cobniogeHve BCeX 3aKoHOB, npaswun,
npeanucaHvii 1 NOMOXEHWA NO 3aluTe OKpYXatoLlen cpefbl, TEXHUKE U HOpM Be3onacHocTy,
oxpaHbl TpyAa v NOAAEPXKMBAET MX Ha pabounx mecTax.

13.4. Kaxabin pykoBogutenb 00sA3aH WHCTPYKTUPOBAaThb, NOALEP)XMBATbL W KOHTpPONUpoBaTb
neATtenbHOCTe PaboTHMKOB B OTHOWeEHWW cobniogeHns npasun TexHukn 6esonacHocTu U
3aLUNTbI OKpYXKatoLwen cpeabl.

JOKyMEHT Ha BYMa)KHOM HOCUTENE HAaXOAWTCS B HeynpaBnaembix ycnosusix. [epes npumeHeHnem ceepbTte
aKTyanbHOCTb peaakumnmn B cucteme [JoKyMeHTOMOr.
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14. OTBeTCTBeHHOCTL. Cobniogenue Hopm Kogekca
14.1. B cBoen npodheccnoranbHo 4eaTensHoCTM Bee PaboTHuku 06s3aHbl cobnogats HOPMBI,

npoueaypbl, MOMOXEHWS, pernameHTbl, NpaBuna W akTbl, YCTAHOBMIEHHblE YHWUBEPCUTETOM.
CobniogeHne Hopm HacTosiwero Koaekca sensetcs obssaTenbHbiM ans Bcex PaGoTHUKOB
YH/BEpcuTeTa BHE 3aBUCHMOCTYU OT UX MOMOXEHNSA U JOMKHOCTN B YHUBEpPCUTETE.
14.1.1. PaboTHuk1 AOmKHbI cobMoAaTh pernaMeHTbl U akTbl YHMBEpcUTeTa CBSI3aHHblE C
pexumom BGesonacHocTn n paboTkl ¢ KOHMAEHUMANLHOR UHopMaLeN.
14.2. Bce haKTbl HapyLLUEHUA 3TUYECKUX HOPM B COOTBETCTBUM C HACTOALLMM KOZLEKCOM AOMKHbI
paccmaTpuBaTbCs B COOTBETCTBMM C HOpMamu 3akoHogatenbctBa Pecnybnuku KasaxcraH,
aKTOB W pernameHToB YHMBEpcUTeTAa.
14.3. Ecnn y paboTHMKa eCcTb BOMPOChI MO NPUMEHEHMIO HOPM W NpaBun HacToswwero Koaekca
UMK OH He yBEepeH B COOTBETCTBUW OENCTBUIA UK PELLEHUIA, OH MOXET 0BpaTUTLCS:

— K HenocpeacTBEHHOMY PYKOBOAUTENIO;
K paboTHUKY Ynpasnenus HR unu Ynpaensiowemy aupektopy HR;
B Komuccum no KopnopaTUBHON 3TUKE;
kK OmMOyacmeHy.
14.4. YuHuepcuteT oxupaer, 4to mMwoboe 3auMHTEpecoBaHHOE §ULO, He SBNSAKLIeecs
PaboTHnkom (Hanpumep, CTYAEHT WNW MOCTaBLUMK MPOAYKUMW, YCAYr W T.0A.), TAKKE MOXeT
COOOWMTL O CTaBLUMX €My WM3BECTHbIMU HapYLUEHUSIX CO CTOPOHbI PaboTHuka YHueepcuTeTa.
14.5. Jluuo, nonyymsliee obpalleHune, 0653aHO NPOBEPUTL Ero AOCTOBEPHOCTb C NPUBNEYEHUEM
€ro HenocpencTBeHHoro pykosoautTens. Ecnu  dakTbl, W3NOXeHHble B  3aABMNEeHWN,
NoATBEPXAAKTCA, Matepuansl o6 3ToM 1 pekoMeHgauvMuM No NoBoAY AanbHelWwnx AencTBuin
nepegatoTcs B YnpasneHune HR.
14.6. 3a HapyweHne Hopm Kopekca, B 3aBUCMMOCTM OT CTEMNEHW COBEPLUEHHOrO HapylleHWs
MOryT ObiTb MNPUMEHEHbI Mepbl AWMCUMNIIMHAPHOIO B3bICKAHUA  COMMAacHo TPYAOBOMY
3akoHoAatenbcTBy Pecnybnukn KazaxcraH.
14.7. Ecnu BbIfBNeHHbIN akT cBA3aH C HapyleHueMm 3akoHodaTenbcTea Pecny6nuku
KasaxcTtaH, uMelLWuin NpU3HaK1U YrofioBHbIX WU agMUHUCTPATUBHLIX NPABOHAPYLUEHWA, TO
WHpopmauma nepegaetca KOpnguieckum ynpasneHuem B NPaBOOXPaHUTENbHbLIE OpraHbl.
14.8. Noboi PaboTHuk gomxeH coobuyats B Ynpasnenve HR nnu Komuccuio no kopnopaTtuBHoV
3TUKE MO JMEeKTPOHHOW MoYTe WM B NUCbMEHHOM Buge O nbbiXx dakTuiyeckux wunu
npegnonaraembix 4encTBUAX, AUCKPUMUHUPYIOLLIMX MW HapyLUaloLwWwmx npasa PaboTHUKOB.
14.9. YHuBepcuTeT npeanpuvHUMaeT BCe [AOCTYMHble Mepbl AN8  nNpegoTspalleHus,
npekpalleHus, paccnefoBaHns Unn yCTpaHeHUs NocneacTBUA UNK npeanonaraemblx 4eicTeuni,
OUCKPUMUHUPYIOLLNX nnn HapyLLaLwmx npasa PaboTHuWKOB, obecneynsaeT
KOHUAEHUNANbLHOCTL U 3aWwmuTy MHTepecoB PaboTHUKOB, COOBLUMBLUMX O (hakTUYECKUX WK
npegnonaraemMbiX AUCKPUMUHALWOHHbLIX OENCTBUAX.

15. NpaBa u o6s3aHHOCcTHM OMBYACMeHa
15.1. OmByacmeH HasHavaeTca CoseTom MNoneynteneii.

15.2. OcHoBHbiMM dyHKUMAMKM OmbyacmeHa sienstoTca cbop cBeaeHwid o HecobnogeHun
nonoxeHun Kopekca, koHcynbTaums PaboTHukoe u Coseta [loneuntenei no NOMOXeHUAM

HokyMeHT Ha ByMaxHOM HOCWUTENe HaxoAUTCs B HeynpaBnseMblX yenoBusx. Mepea npuMeHeHWeM CBepbTe
aKTyanbHOCTb peaakuum B cucteme [JoKkyMeHTonor.
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Kopekca, nHnumnaums paccmoTtpeHns cnopos no HapyLueHuio nonoxeHuin Kogekca u yyactue B

HUX.

15.3.

15.4.

OmByacmeH Bnpase:
UHULMUPOBATL NPOBEAEHWNE Npoueayp MO BbIABMNEHUIO HapyLLUeHUA nonoxeHuin Kogekca
KaK Ha OCHOBaHWW NOCTYNUBLUMX OBpaLleHnii, Tak u N0 COOCTBEHHOW MHULUMATUBE;
obpawjaTbes nuuHo k PabotHukam, Cosety MoneunTenein no sBonpocam HecobniogeHNs
Kopekca;
AasaTb PabotHukam n Cosety [Moneuuteneit pasbACHEHWUA M TOMKOBAHWE MONOXEHWIA
Kopaekca.
OmbByacmeH obssan:
obecneunTtb 3awnTy (B pamkax, YCTAHOBIEHHLIX TPYAOBLIM 3aKOHOAATENbCTBOM
npoueayp) PaboTtHukos, Ha nepuoAa npoBeaeHUs npoueayp PaccMOTPEHWS CrOpoB Mo
BOMpOCaM HapylweHusi nonoxeHun Kogekca, Ha cnyval BO3HWKHOBEHWA CUTyaUWUU MX
MPUHYAUTENBHOTO YBONLHEHWUSA MO NPUYUHE UHWLMALMK PACCMOTPEHUS TaKUX Aen;
yyacTBOBaThL MPW paccMOTPEHUM BONPOCOB B OTHOLUEHUM HECOONIASHUA MONOXKEHWUIA
Kopekca;
BECTM y4eT obpalleHnit PaBoTHWKOB, a Takke [ENOBbIX NapTHEPOB MO BONpocam
HecobntoaeHusa nonoxeHnin Kogekca:
B TeyeHue nATM pabounx AHEW NpepocTaBNATb pasbAcHeHus nonoxeHuin Kopekca
PaboTHukam YHuBepcuteTa B criyyae ux obpalleHus;
cobnogarte He3aBUCUMOCTb U HENPEAB3ATOCTb MPU Y4aCTMK B PACCMOTPEHUN CNOPOB MO
Bornpocam HecobnoaeHnsa Kopekca;

WX reHAepHOW MOBHTUYHOCTU U/UNKU CaMOBbLIPaXKEHUIO.

16. 3aknounTenbHbIe NONOXEeHUA
16.1. HacTtoawwun Kopekc yreepxaaetcs PekTopoM YHMBEpPCUTETA U BCTYNAET B CUMY C MOMEHTa

€ro yTBepXAeHUs.

16.2.

Bce namenenns n pononHenus B Kogekc (yTBepxaeHue Kogekca B HOBOWM pepakuum)

BHOCATCA MO pelueHnto PeKTopa yHVIBepCVITeTa.

[okyMeHT Ha ByMaxHOM HOCKTeNle HaxoAUTCA B HeYNpaBnsieMbix ycrnosusx. Mepea npumeHeHMeM ceepbTe

aKTyanbHOCTb pefakuni B cCucteme ﬂOKyMEHTOI’IOI’.




